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INTRODUCTION 

 

 

The purpose of this prospectus is to give parents of children at 
Kearsley West, or parents who are considering sending their child 
to Kearsley West, an insight into the daily life of our school and our 
hopes and aspirations for the children in our care. 
 
We hope that the information in this prospectus is useful to you 
and answers any queries that you may have.  You can find a lot 
more information on our website at 

www.kearsleywest.bolton.sch.uk, or download our school app/visit 
our Facebook page to find out about the latest news and events 
(you will find instructions on how to download our app in your 
starter pack).  Please contact any member of staff if you need to 
ask anything else.   

http://www.kearsleywest.bolton.sch.uk/
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GOVERNING BODY 
 
 
 

Mrs V Dennis (Chair)   LA Representative 
 
 
 
Mrs S Andrew  (Vice Chair) Parent 
 
                    
 
Mrs G Darlington   Co-opted 
 
 
 
Mr S Booth    Parent 
 
 
 
Ms J Mynett    Parent 
 
 
 
Mr C Derbyshire   Co-opted 
 
 
 
Miss A Hunt    Co-opted 
 
 
 
Mrs N Bury    Parent 
 
 
 
Mrs W Burke    Staff  
  
 
 
Miss J Fitton    Headteacher 
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STAFF  

 
 

Headteacher:    Miss J M Fitton 

Deputy Headteacher:  Mrs R Todd 

 

 Year 6   Mrs R Todd / Mr A Cooke  

 Year 5                       Mrs O Farnworth / Mrs J Dawson 

            Year 4                      Miss J Berry   

 Year 3             Miss E Clarke 

 Year 2    Mrs J Butler 

 Year 1    Miss H Gardiner   

 Reception                  Miss J Lomax  

 Nursery                    Mrs G Mort 

 PPA              Mrs R Carr  

 Academic Mentor            Miss R Macardy 

 

Teaching Assistants: 
 Nursery:   Miss N Lowe, Miss A Brown, Miss B Fair-Lawton 
 Reception:   Mrs D Rigby 
 Teaching Assistants: Mrs E Bent, Mrs W Burke, Miss K Holden,  
     Miss S Jolly, Mrs N Lawrence, 

Mrs E Lockett, Mrs S Rogers, Miss E Walkden, Mrs 
E Marsden 

        

School Business Manager Mrs N Yates  

 

Administration Assistant  Miss Z Harrison 

 

Caretaker:         Mr M Kenny 
 

Cleaners:           Mrs S Davison, Ms A Johnson, Ms J Lancaster 
 

Kitchen Manager:   Mrs D Howarth 

Kitchen Assistant:   Mrs P Hall 
      

SMSAs    Miss S Bowen, Miss C Edge, Miss K Holden,  
     Miss A Hunt, Mrs L McMullen, Mrs J Mitchell,  
     Miss G Slack 
 
The office is open from 8:00am-4:30pm daily. 
 
The Caretaker is available from 7am-11.45am and 3.30pm-6.00pm. 
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AIMS AND OBJECTIVES 
 
At Kearsley West Primary and Nursery School we aim: - 
 
1.   To create a secure environment that promotes and encourages an 

appreciation of the right attitude to learning at whatever level. 
 
2.    To encourage the children to live together amicably. 
 
3.    To develop self-discipline at all times. 
 
4.   To ensure that the children are aware of their responsibility to others - their 

family, their peers and the community by encouraging a caring attitude in their 
relationships. 

 
5.    To foster the links between the home, the school and the community. 
 
6.   To awaken and foster an aesthetic awareness and an appreciation of quality. 
 
7.    To raise spiritual and moral awareness in the children. 
 
8.    To ensure that each child receives his or her entitlement to the National 

Curriculum. 
 
9.   To ensure that each child achieves his or her full potential and is conscious of 

his or her own worth in every facet of his or her development. 
 
10.  To ensure that each child is aware of what can be termed excellence in 

whatever field and strive to achieve it. 
 
11.   To ensure that each child is able to communicate successfully through the 

spoken and written word. 
 
12.  To ensure that each child attains a level of mathematical achievement 

appropriate to his/her ability. 
 
13.   To ensure that each child can read fluently and with pleasure. 
 
14.  To ensure that each child has the opportunity to develop his or her own 

physical potential.   
 
15.   To promote an awareness of personal health and hygiene. 
 
16.  To ensure that the school provides a physically safe environment in which all 

the above can take place. 
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General Background Information 
 
Kearsley West is a Community Primary School with a Nursery Class, situated on the 
southern side of Bolton close to the Kearsley/Farnworth border.  The school has 
served the community in this area for many years - indeed many of the parents and 
grandparents of our children were themselves once pupils at Kearsley West.  This 
has created a strong sense of “belonging” and partnership between the school and 
the local community which is valued by local residents, parents, pupils and staff. 
 
Following an inspection in June 2019, Ofsted reported that Kearsley West is a good 
school, where a culture of high achievement abounds and the school motto: “Be 
safe, be happy, be learning” is fully evident.  They found that leadership and teaching 
are good, with a vibrant and interesting curriculum that gives pupils a deeper 
understanding of the world.  The report noted that pupils make at least good 
progress and that the behaviour of pupils is good and, at times, outstanding.  Please 
check our website for the latest information about the children’s achievements in 
national tests. 
 
The school caters for pupils aged between 3 and 11 years of age.  The Nursery 
Class has 26 places each in the morning and afternoon. These are available either 
as morning or afternoon places or for a full day where children are eligible for 30 
hours a week.  Parents may also pay for additional hours up to a maximum extended 
day of 8am to 4pm.  The morning session is from 9am to 12pm and the afternoon 
session from 1pm to 4pm.  The Nursery has its own entrance at the rear of the 
school, accessed via its own fenced play area.   
 
At the age of 4+ the Nursery children transfer to the Reception class, although 
attendance at the Nursery does not automatically ensure a place in the Reception 
class at Kearsley West.  We have up to 30 children in each class from Reception to 
Year 6.  Each class has a teacher and a teaching assistant.  Some classes have 
additional teaching assistants to support children with special educational needs. 
 
The school is allocated a Pupil Premium Grant which is used to address the needs of 
identified children.  For 2021/22this is £101,185.  This money is used in a variety of 
ways to support learning opportunities.  Further details can be found on the school 
website. 

 



8 

The Curriculum 
 
The curriculum is all the planned activities that we organise in order to promote 
learning and personal growth and development. It includes not only the formal 
requirements of the National Curriculum, but also the range of extra-curricular 
activities that the school organises in order to enrich the experience of the children. It 
also includes the ‘hidden curriculum’, or what the children learn from the way they 
are treated and expected to behave. We aim to teach children how to grow into 
positive, responsible people, who can work and co-operate with others while 
developing knowledge and skills, so that they achieve their true potential. 
 
The aims of our school curriculum are: 
 

 to enable all children to learn and develop their skills to the best of their 
ability; 

 to promote a positive attitude towards learning, so that children enjoy 
coming to school, and acquire a solid basis for lifelong learning; 

 to teach children the basic skills of literacy, numeracy and information 
technology (IT); 

 to enable children to be creative and to develop their own thinking; 

 to teach children about their developing world, including how their 
environment and society have changed over time; 

 to help children understand Britain’s cultural heritage; 

 to enable children to be positive citizens in society; 

 to fulfil all the requirements of the National Curriculum and the Locally 
Agreed Syllabus for Religious Education; 

 to teach children to have an awareness of their own spiritual development, 
and to understand right from wrong; 

 to help children understand the importance of truth and fairness, so that 
they grow up committed to equal opportunities for all; 

 to enable children to have respect for themselves and high self-esteem, 
and to be able to live and work co-operatively with others. 

 To make children aware of the threats to their safety and how to deal with 
such threats. 

 
We plan our curriculum in three phases. We agree a long-term plan for each key 
stage. This indicates what topics are to be taught in each term, and to which groups 
of children. We review our long-term plan on an annual basis. 
 
Our short-term plans are those that our teachers write on a weekly or daily basis. We 
use these to set out the learning objectives for each session, and to identify what 
resources and activities we are going to use in the lesson. 

 
In the Foundation Stage and at Key Stage 1 we adopt an inter-disciplinary topic 
approach to curriculum planning. We plan the curriculum carefully, so that there is 
coherence and full coverage of all aspects of the National Curriculum and early 
learning goals, and there is planned progression in all curriculum areas. 
 
 
At Key Stage 2 the curriculum at our school places a greater emphasis on the core 
and foundation subjects than it does at Key Stage 1, but we also adopt the inter-
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disciplinary approach. There is increasing emphasis on thinking skills and the 
curriculum offers opportunities for working both independently and collaboratively.  
 
Further details about the curriculum, including the long-term plans, can be found on 
the school website. 
 

Mathematics 
 
Within the numeracy lesson, the children take part in an oral and mental starter 
session, acquiring quick re-call and mental strategies to solve mathematical 
problems and the opportunity to solve mathematical questions and record their 
findings.  Children use a wide variety of support materials during the recorded 
number session. Parents may well notice a different format for recording 
mathematics e.g. children learn to “jump” to add or subtract numbers along a number 
line. 
 
A calculations policy outlining the school’s methods is available for parents to refer to 
on the school website. 
 

English 
 
We want our children at Kearsley West to be confident and competent in the way 
they use both spoken and written language.  We provide opportunities for each child 
to explore and manage all the skills of English.  

 
Within each lesson there is an introductory session by the class teacher, group work 
for reading and writing, and a ‘plenary’ to review the objectives of the lesson. 
 
Children have many opportunities to develop their reading skills both during and 
outside Literacy lessons. We operate Read, Write, Inc from the Nursery upwards, 
where the children learn individual letter sounds and how to blend them to make full 
words.  Reading books are directly linked to the phonics sound that they are learning 
at any given time.  Phonics and spelling are vital components of children’s learning 
within the Literacy lesson, as are grammar and punctuation. Children will bring home 
reading books and spellings to learn as and when appropriate as they move through 
the classes. 

 

Computing 
 
Computers are in use in all classrooms and every child has access to a good 
selection of computer resources, including an interactive whiteboard in every 
classroom. The school also has a bank of iPads and laptops which are used 
regularly in classes. 
 
We help each child to develop skills and understanding across all areas of the 
curriculum in using ICT - from music to maths, to English and email.  The children 
also use a "Roamer", as well as various forms of control technology and we use our 
website and Facebook page to communicate with our staff, children and their parents 
and enhance learning opportunities.  A copy of our eSafety policy can be found on 
our website, giving details of the measures in place to keep our children safe on the 
internet.  
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RHE 
 
Our policy is to answer children's questions openly and honestly.  In addition we 
have a structured programme of healthy relationships as part of our RHE Scheme of 
Work.  Parents were involved in developing this policy and information for parents 
will be offered towards the end of Key Stage 2 to give parents a preview of what their 
children will be learning as part of our programme.  You have the right to withdraw 
your child from relationships education if you wish to do so.  This should be put in 
writing to the Headteacher. 

 

Religious Education 
 
This is taught in all schools.  Kearsley West follows the agreed Bolton Scheme of 
Work which is non-denominational, but reflects that the religious traditions in this 
country are mainly Christian, whilst taking into account the teaching and practices of 
other principal religions.  We hope to foster a respect for the religious views of 
others.  Parents have the right to withdraw children from these lessons, and provision 
will be made for them within school.   

 

Curriculum Complaints 

 
If you have any concerns about the curriculum which your child is receiving please 
see the class teacher to discuss the matter further, or alternatively, speak to the 
Headteacher or Deputy Headteacher.  Should you still have concerns, please 
address them in the first instance in writing to the Headteacher, marked for the 
attention of the Governing Body Curriculum Complaints Committee. 
 

Extra Curricular Activities 
 
Examples of activities which may be offered at different times throughout the year 
are:  
 
School Council – for Years 2 – 6 
Opportunities to purchase books from the Scholastic Book Club 
Wider Opportunities for Brass Year 5 
Choir 
Chess Club  
Art and Craft Club 
Sports, eg Football, Netball, Multi-skills, including matches against local schools 
IT 
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Special Needs 

 
The school offers wheelchair access to the building and toilet provision at ground 
level. 
 
There is detailed provision for children with Special Needs in accordance with the 
DfE Code of Practice.  The Special Educational Needs Co-ordinator, Mr Cooke, 
works with class teachers in writing Individual Education Plans for children identified 
on the SEN Register as having special educational needs.  Parents are informed of 
their child's needs and the support given. IEPs are signed by both parents and staff. 
 
The SENCO also works with individual children.  Work is differentiated in all areas of 
the curriculum and resources are provided to meet the needs of all our children.  
Some children receive support from  external  agencies, e.g. Educational 
Psychologist, Behaviour Support, Ladywood Outreach or support for medical special 
needs, e.g. a peripatetic teacher of the hearing or visually impaired.   
 
The school endeavours to promote equality of opportunity for all children. 
 

School Uniform 
 
We have a school uniform policy and parents are encouraged to dress their 
child/children in school uniform.  This consists of grey trousers or skirt, white shirt or 
blouse and a bright red jumper or sweatshirt.  Children must wear smart, sensible 
black shoes with a low heel (not trainers). In the summer months girls have the 
alternative of wearing red and white gingham or striped dresses with white or black 
sandals and boys may wear white or red T-shirts with grey or red shorts and brown 
or black sandals.   
 
Children are not permitted to wear jewellery, make-up or nail varnish to school. The 
only exceptions to this are a watch and for children with pierced ears to wear plain 
earring studs.  These must be removed for PE. 
 
You can purchase school uniform from our online supplier, touchline (www.touchline-
embroidery.net). A full list of uniform and prices is included in this pack. 
 
From year 1 your child will also need PE kit, which consists of a plain pale grey 
hoodie top or red school fleece and plain pale grey tracksuit bottoms, white T-shirt, 
red shorts and black plimsolls or trainers.  On PE Days, we ask that your child comes 
to school wearing their PE Kit. When doing PE in the hall we prefer the children to be 
barefoot (unless they have a medical reason to have their feet covered, e.g. verruca) 
but they need footwear for outdoor PE/games.  Correct clothing or ‘uniform’ for PE is 
most important.  You can buy a complete PE kit (excluding footwear) from school. 
 

Please make sure all clothing is clearly labelled with your child's 
name. 
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The School Day 
 
The link door is opened at 8.45am to allow children into school. In the interests of our 
children’s safety, only parents of Nursery and Reception children are permitted to go 
through the link.  Parents’ co-operation in this matter is appreciated.  All children 
should be in school for registration at 9am and the link door will then be locked. 
 

It is imperative that you make sure your child is at school for registration – 

when children are late, not only is it upsetting for them to walk into the 

classroom when everyone else is already there but they then miss vital 

instructions being given for the start of the day and miss their mornig 

registration mark. This results in a “U” for an unauthorised absence. 

Attendance and punctuality is closely monitored in school; if your child is 

regularly late/absent you could potentially face a fine from Bolton Council. 

 
Children who are late must then enter through the main office.  The registers close at 
9.15am. 
 

Playtime is from 10.40 - 10.55am for KS1 and 11.00 – 11.15am for KS2 
Kearsley West takes part in the National 5-a-day School Fruit Scheme in which all 
Foundation and KS1 children receive a free piece of fruit daily. Milk is also available 
in the Early Years and Year 1. 
 
Key Stage 2 children may purchase fruit and pure fruit juice from the school tuck 
shop or they may bring fruit from home to eat at playtime. Cheese spread or jam 
sandwiches made with brown bread are also available for KS2 children to purchase 
every morning.  
Children may only bring crisps, biscuits or snacks as part of their dinner although you 
are actively encouraged to support us by providing a healthy lunchbox for your child.  
Chocolates and sweets are not permitted. 
 
Children play on the playground or on the school field when the weather permits.  
They are supervised by three members of staff at playtimes.  At the end of playtime 
the whistle indicates that playtime is ended and children stand still.  The bell is then 
rung and children walk to their class lines.  Their class teacher brings them into 
school.  On wet days the children either go into the hall or stay in class at playtime.  

 

Dinner Time is from 12.10pm to 1.10pm for Key Stage 2 and 12.00 – 1.10pm for 

Key Stage 1. School Meals Supervisory Assistants are on duty throughout the dinner 
break and teachers are available if needed. Afternoon registration is at 1.10pm. 
 

Lunchtime Activities - We pride ourselves at Kearsley West in caring for the whole 
child.  This means that whilst we are obviously concerned about their academic 
development we also want to nurture their physical, emotional and social well-being.  
It is with this in mind that we have, over recent years, introduced a range of 
lunchtime activities that take place daily between 12.40pm and 1.10pm.  The 
activities are varied and encourage the children to develop skills in teamwork, co-
operation, empathy and caring for others, all in addition to promoting the benefits of 
a healthy lifestyle.  For children who don’t want to take part there are a number of 
benches around the playground where they can sit quietly with their friends. 
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Children in Key Stage 2 are encouraged to complete a daily mile walk as part of our 
policy in promoting healthy lifestyles. 

Playtime in the afternoon is from 2.10pm to 2.25pm for Key Stage 1 children only.  
Please note that Key Stage 2 children and Nursery have no afternoon playtime. The 
school day ends at 3.10pm for children in Reception, Year 1 and Year 2, and 3.15pm 
for children in classes 3, 4, 5 and 6. 
 

The total formal learning time, including Religious Education, is 23.5 hours per 
week for Key Stage 2 children, and 21 hours per week for Key Stage 1.  (This time 
excludes registration, collective worship and assemblies, playtimes and dinner 
times.) 

 

Assemblies 
 
We introduce the RHE theme for the week in an assembly each Monday afternoon.  
This theme is then followed up in class assemblies on Tuesday and Thursday.  The 
week’s focus is then concluded in a whole school assembly on Friday, where 
children are awarded “dojo points” to celebrate their achievements. 
 

Every Wednesday parents are invited to "Good Work Assembly".  Children present 
any special work which they may have done, for which they receive a "Good Work" 
Stamp in the form of the school logo.  
 
Good behaviour from each class is also recognised at this assembly and children 
receive a sticker to mark this.   We celebrate any special effort, exceptionally good 
work or a marked improvement and progress in order to encourage children to 
persevere and raise their own personal expectations; this is not in any way a 
comparison with other children.  We hope that parents will reinforce and share in 
their child's pleasure and sense of achievement by joining us for this assembly if their 
child has good work to show. 
 
A reward for the class with the best attendance the previous week is also announced 
during this assembly. 
 

 

Meals 
 
At the present time there are facilities for two types of meal: 
  

1.   School meal – available free of charge to all children in Reception, Year 1 and 
Year 2.  The current charge for children in key stage 2 is £1.80 per day or £9 per 
week. This is due on the Monday of each week when meals are to be taken. There is 
also the option of paying each half term up front. Please send the money to school in 
an envelope clearly marked with your child’s name.   

2.  A packed lunch brought from home.  In the interests of safety, you must not 
send your child with hot soup or a hot drink. 
 
Should a parent wish to change the type of meal a minimum of one week’s notice 
must be given.  It is important to notify the School Business Manager in writing of any 
changes you wish to make. Failure to do so would unfortunately render you 
liable for any charges for meals ordered.  
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If you think that you may be entitled to free meals for your child, please contact the 
office for advice. Children whose parents are in receipt of Income Support or Income 
Based Jobseekers Allowance will qualify for Free School Meals.  In addition, children 
whose parents are in receipt of Child Tax Credit but who are not entitled to Working 
Tax Credit and whose annual income (assessed by the Inland Revenue) does not 
exceed £16,190 may also be entitled to free school meals. Even if your child does 
not wish to have a school meal, you should register for your free meal entitlement.  
 

Attendance 

 
The school target for attendance is 96%.  In 2020/21 attendance for the whole 
school was 96% with 3% authorised absences (sickness, medical appointments and 
absences authorised for compassionate reasons) and 1% unauthorised absences 
(unauthorised holidays, arriving late after 9.15am or failing to provide school with a 
reason for absence).  
 
Should your child’s attendance fall below 90% you will receive notification from 
school.  Good attendance is rewarded termly by certificates and medals.  Any child 
who has 100% attendance for the week is entered into a draw on the Friday to win a 
£5 voucher.  Names of children with 100% attendance each week also go forward to 
a termly draw for a voucher for a family treat such as bowling or the cinema and a 
grand draw at the end of the year to win a bike.  The more weeks your child attends 
on time every day, the greater their chance of winning.   
 
If a child is unable to attend school, for whatever reason, parents must notify the 
school office either by letter or by telephone.  This is also necessary when a child 
has a medical or dental appointment.  This is for the benefit of parents as well as 
school and helps us to ensure our children's safety.  Unauthorised absences are 
recorded in the school's annual attendance returns and published annually in 
accordance with Government Guidelines.  A child arriving at school after 9.15 am is 
recorded as an "unauthorised absence" for that morning. This may lead to a fine 
from Bolton Council. 
 
The Attendance Policy can be found on the school’s website.  The policy gives 
advice regarding holiday requests. The main points are as follows: 
 

 No permission will be granted for holidays for pupils in Years 2 or 6; 

 Other requests will be considered on an individual basis but are discouraged 
except in exceptional circumstances; 

 Holidays taken without permission will be classed as unauthorised absence; 

 Parents of children with large amounts of unauthorised absence will be 
referred to the Early Intervention Team and may be fined; 

 Application request forms for holidays must be accompanied by a letter 
outlining the exceptional circumstances leading to the request. 

 

Discipline 
 
Children are expected to behave in a manner which reflects the aims and objectives 
of the school and thereby ensures an environment which is conducive to learning, 

personal development and social interactions.  We have "Assertive Discipline" in 
our school, which develops self-discipline in our children, rather than imposed 
discipline, and focuses on a positive approach rather than negative constraints.   
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Each class agrees their own set of four or five class rules (e.g. "follow instructions") 
and an agreed "list of consequences" if those rules are broken (e.g. a verbal 
warning, "time out" etc).   
 
A variety of "rewards" are given for effort, good manners, good behaviour etc.  These 
may take the form of stickers, letters home, going to the Headteacher, etc.  
 
We do also have sanctions for children who choose not to use self-discipline in 
school, in addition to the agreed consequences.  There is a daily playtime detention 
room for children who find difficulty behaving appropriately in and around school. 
Also privileges are withdrawn.  Children know that “bullying” may be physical or 
verbal abuse and that it will be dealt with immediately and fairly. We do try to work 
closely with parents and we believe that early parental contact to discuss problems 
helps to solve them more quickly - this is also true if parents feel they would like 
support from staff if they encounter any problems with their children at home.  A 
partnership between the home, the school and the child is beneficial to everyone in 
all areas of school life and we welcome any opportunities to develop this.  
 

 

Homework 
 
Children have reading books from Reception to Year 6 and are expected to practise 
these at home.  Children will also receive weekly spellings and tables to learn at an 
appropriate age.  At the start of a term each child takes home a topic sheet outlining 
areas of study for the term.  This informs parents and offers the opportunity for home 
study.  Homework increases as the child progresses through school - this may take 
the form of project work, homework books and revision texts in preparation for SATS. 

 

School Nurse and Medical/Health Advice 
 
There is a School Nurse linked to the school.  Referrals can be made with the 
parents’ consent, where appropriate.  The School Nurse is able to give advice on 
head lice, asthma management and other medical concerns  when she visits 
Kearsley West.  She may invite parents of Kearsley West children in to school for 
appointments to monitor their child's health and development.   

 

Nursery children - vision is screened by the Orthoptist.  

Reception Class - a general health check, including height, weight, vision etc.   

Year 1 - hearing test.   

Year 3 - health questionnaires and appointments for children based on information 
given.   

All classes – flu vaccine 

Year 6 - height / weight check 
 
Any parent who feels concerned or needs advice about their child is welcome to 
contact the School Nurse who is normally based at Little Lever Health Centre.  
 
The Local Authority also carries out an obesity monitoring programme involving 
children in Reception and Year 6. 
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We have first aiders on the staff in school.  It is important that we have at least 2 

emergency contact telephone numbers in school so that we are able to make a 
home contact in the event of your child being taken ill or having an accident in 
school.  Equally we do need to know of any medical problem from which your child 
suffers and the treatment prescribed. 

 
If a child has asthma and uses an inhaler this is kept in the child’s classroom for easy 
access as and when needed. Inhalers must be clearly labelled with the child’s name. 

 

Safety 
 
As mentioned earlier, parents are requested to leave their children at the link door on 
wet  mornings unless accompanying their child to Nursery or Reception classrooms 
 

At the end of the school day, parents are requested to wait outside the school 

railings where their children can come out to meet them.  Children are 

supervised by their class teacher and brought back into school if there is no 

one there to meet them. 
 
Please come into school via the main office to collect your child for any 

appointments during school hours. Please bring along any appointment cards as 
they will be copied for our records. 

 

If you come to school by car, please drive slowly up Primrose Street and do not 
park on the yellow zig-zag lines outside school.  Also please leave access for any 
emergency vehicles should they be needed in the immediate locality. 
 
 

No jewellery is allowed in school except stud earrings and a watch.  During all PE 

sessions, children may not wear watches or any item of jewellery, including 
earrings. Please do not send your child to school wearing earrings if he or she is 
unable to remove them for PE. 
 

Please notify school if your child is to be collected from school by someone who 

does not normally come to school for them - we would try to check a person's 
identity before a child was allowed to leave with someone we did not know. 
 
There are a number of measures in place to ensure your child’s safety whilst in our 
care.  Visitor badges are issued to official personnel visiting school who must also 
sign in and out in the visitors’ book. There is controlled access at the main entrance 
to school - visitors will only be allowed entry after identity checks are completed.   
 
All permanent members of staff wear Identification Badges including a photograph 
and DBS check number.   

 

Safeguarding 
 
The safety of your child is of paramount importance. The school has a clear 
responsibility to safeguard and promote the welfare of children and must follow the 
guidelines issued by the Department of Education ‘Keeping Children Safe in 
Education’. 
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The school has a Designated Safeguarding Lead (DSL) but all staff (including 
temporary staff and volunteers) receive a safeguarding induction and access 
relevant safeguarding training in accordance with their roles and responsibilities. The 
school has clear safeguarding processes and policies in place and ensures all staff 
follow them and use the knowledge and skills of the DSL to take appropriate action. 
 
Any member of staff with concerns about a child’s wellbeing must refer them to the 
DSL, who will then forward the referral to children’s social care. Where possible, 
parents will be notified that this referral has been made. 
 
The school has written recruitment and selection policies and procedures in place. 
The school staffing regulations require governing bodies of schools to ensure that at 
least one person on any appointment panel has undertaken safer recruitment 
training and Kearsley West currently has two accredited staff members. 
 
A child going missing from an education setting is a potential indicator of abuse and 
neglect. The school therefore follows strict procedures to put in place appropriate 
safeguarding responses to children who are absent from education settings, 
particularly on repeat occasions, to help identify any risk of abuse and neglect 
including sexual abuse or exploitation and to help prevent the risks of their going 
missing in future. Parents are encouraged to let school know promptly of reasons for 
their child’s absence. 
 
Further information can be found in the Safeguarding Pupils policy and the 
Safeguarding, Disclosure and Barring policy, both of which can be found on the 
school website. 

 

Bolton Encompass 

 
The purpose of Bolton Encompass is to safeguard and support children and young 
people who have been involved in or witness to a domestic abuse incident. Domestic 
abuse impacts on children in a number of ways. Children are at increased risk of 
physical injury during an incident, either by accident or because they attempt to 
intervene. Even when not directly injured, children are greatly distressed by 
witnessing the physical and emotional suffering of a parent.  
 
Encompass has been created to address this situation. It is the implementation of 
key partnership working between the police and schools. The aim of sharing 
information with local schools is to allow ‘Key Adults’ the opportunity of engaging with 
the child and to provide access to support that allows them to remain in a safe but 
secure familiar environment.  
  
Following the report of an incident of domestic abuse, by 9.00am on the next school 
day the school’s Key Adult will be informed that the child or young person has been 
involved in a domestic incident. This knowledge, given to schools through Operation 
Encompass, allows the provision of immediate early intervention through silent or 
overt support dependent upon the needs and wishes of the child. 
 
The purpose and procedures in Operation Encompass is detailed as part of the 
school’s Safeguarding Policy and published on our school website.  At Kearsley 
West our Key Adults are Mrs Cooper and Miss Fitton. 
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Parental Involvement 
 
Parents are encouraged to come into school to discuss any problems they may have 
concerning their child.  Medical, social, or personal problems, however minor, can 
affect a child's progress in school and it is therefore beneficial if we are aware of 
these. 
 
Parents are welcomed into school to help out in the classroom situation. We have 
parents working with children on many different activities.   If you have time to spare 
and would like to be involved, please please contact the office at 
office@kearsleywest.bolton.sch.uk.  It is a policy that parents do not work in the 
classroom in which their child is - this benefits both the parent and the child. 
 
We hold ‘Stay and Play’ sessions for Nursery and Reception parents and other 
sessions for parents throughout the year. 
 

A Parents’ Evening is held twice a year, during the autumn and spring terms when 
parents can come into school to discuss their child's progress and look through their 
work.  This is a two-way process, for we are interested in hearing your views and 
comments as well as making our comments to you.  We hope all parents will try to 
come along to these evenings. 
 
There is a PTFA that organises children's functions, discos, dances, Fayres etc.  
Parents are automatically members of this association.  We would welcome parental 
involvement in planning events as well as participating in them.  Mrs Lawrence is in 
charge of Parental and Community links and the aim of the PTFA is to further 
promote the links between the home and the school, develop social interests and 
raise money for the benefit of the children in the school. 

 

Contributions for Trips and Educational Visits  
 
Visits are organised whenever possible.  No charge is made, but a parental 
contribution towards the cost is asked for.  No child will be excluded from trips during 
school hours if their parents are unable to make a contribution.  However, if there 
are insufficient contributions, the proposed visit will not be able to take place.  
The contribution requested covers the cost of one child only and includes the cost of 
any workshops and specialist guides that are required during the visit. 
 
Visits in the past have included Brockholes, Eureka, Blackpool, Lakeland Wildlife 
Oasis and Manchester Museum of Science and Industry as well as local visits. Year 
6 pupils also have the opportunity to go on a residential adventure weekend during 
the second half of the Summer term.   

 

Lost Property 
 
All lost property is kept in boxes in the link.  Please check in there or see the 
caretaker or class teacher if your child loses anything in school.  Unfortunately we 
have many items of good clothing that we are unable to return to their rightful owners 
because they do not have their name in them and remain unclaimed.  Due to storage 
problems items that remain unclaimed will be disposed of after two weeks.  
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Transfer to Secondary Schools 
 
There are opportunities for parents and children to visit any secondary school in the 
Local Authority and Open Evenings are organised during the Autumn Term of each 
year to allow prospective parents and children the opportunity to talk to staff, view 
the school and evaluate the education offered.   
 
During Year 6 there will be opportunities for children to visit secondary schools and 
we do maintain links with those to which our children transfer.  The secondary 
schools to which the majority of our children transfer are Kearsley Academy, Harper 
Green, St James's, Little Lever, Canon Slade and Mount St Joseph’s. The children 
are well prepared for the transition and everything is done by both Kearsley West 
and the secondary school to ensure that this transfer is pleasurable and 
educationally sound. 
 

Allocation of Places at Kearsley West 
 
The Local Education Authority now co-ordinate the admissions to primary schools in 
accordance with the Local Education Authority admission criteria. A copy of this can 
be obtained from Pupil and Student Services, tel. 01204 332143. An open day for 
families who would like to apply for admission to Reception Class in September 2022 
will be held in September 2021. Please contact the office if you would like to receive 
an invitation to this. 
 
If your child has been offered a place in our Reception class, he/she will be invited to 
attend a session in the Reception classroom towards the end of the summer term to 
spend time with the staff and become familiar with their new classroom.  Parents will 
be invited to a "New Parents’ Intake Meeting" at which the daily life and routines of 
the school will be explained (including curriculum, mealtimes, uniform, PTFA etc) and 
parents will have the opportunity to meet staff.  Invitations will be sent out towards 
the end of the summer term. 
 

Nursery places are allocated by age, giving priority to children who have a 

sibling currently attending the school.  Most places are offered during the 
summer term to start in the September after the child’s 3rd birthday. If places are 
available, they will be offered during the year to start at the beginning of the Spring 
Term or Summer Term after the child turns three. Nursery places are open to 
children of any family, but places are offered first to children who have a sibling 
currently attending the school.  
 
A place in Kearsley West Nursery does not automatically guarantee a place in 
our Reception Class. 
 
Places in other classes within the school will be offered to children by the Local 
Authority if the number in that class is below the intake number of 30.  Parents are 
welcome to come into school to discuss their child's needs with the Headteacher, to 
have a guided tour of the school to see it ‘at work’ and to hear about the daily life and 
routines for children in that age group. 
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Appeals  
 
If a parent wishes to object to the allocation of a place for their child, they have the 
right of appeal.  An appeal should be sent in writing to the Pupil and Student 
Services section at Children’s Services, Paderborn House, Bolton, within 15 days of 
receiving the formal offer of a place. 
 

Conclusion 
 
Our aim at Kearsley West is that your child should be happy and successful at 
Primary School.  We have a hard working and dedicated staff whose aim is to 
ensure that your child achieves his/her full potential in every aspect of his/her life.  
They are supported by the governors of the school who share our aim of providing 
the highest level of education for your child.  We are also grateful to the wide range 
of support staff employed in the school and also outside agencies such as the Local 
Authority and the Local Health Care Trust who further help to support your child in 
school. 
 
The information in this prospectus applies to the year 2021/22 and is accurate at the 
time of printing. 
 
 
 

 


